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POSITION: UMPIRE’S CONVENOR 
 
STATUS: EXECUTIVE COMMITTEE MEMBER 
 
QUALIFICATIONS:  Essential 

 Hold a National Umpiring Badge 
 Hold a current Level 1 Umpiring Accreditation 
 Hold a current Section 1 Theory Pass 
 Good Organisational Skills 
 Good People Skills 
 Be computer literate 
 Ability to organise and run training courses for umpires 
 
 Beneficial 
 Hold a current Level 2 Umpiring Accreditation 
 Hold a current Section 2 Theory Pass 
 Prior experience as a Club’s umpire’s convenor 
 Prior member of the Umpiring Committee 

 
DUTIES AS LISTED IN BY LAWS:   
 
“The Duties of the Umpire’s Convenor of the Association are: 

 
(i) Where possible hold an AANA or Association Badge. 

(ii) Convene the meetings of the Umpires' Committee. 

(iii) Submit a written report for presentation at Council Meetings. 

(iv) Arrange lectures, physical and theoretical demonstrations and instruction for umpires. 

(v) Arrange theory examinations. 

(vi) Organise badging panels with the assistance of suitably qualified umpires. 

(vii) Keep a list of badged umpires, theory examination results, and accreditation courses attended 
by umpires. 
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RESPONSIBILITIES RE ABOVE DUTIES: 
 
(i) Where possible hold an AANA or Association Badge 
 

Covered under Essential Qualifications 

This would not however, stand in the way of an otherwise suitable candidate. 

(ii) Convene the meetings of the Umpires' Committee 

Hold post season committee meeting to: 

Ø Invite anyone who has nominated or interested in nominating for the umpiring committee 
in the following season 

Ø Prepare and send out an agenda 

Ø Ensure all prospective committee members are aware of the commitment required in being 
a committee member 

Ø Analyse previous years results  

Ø Flag up and coming umpires for the next season 

Ø Discuss possible C and B badged camp attendees 

Ø Set date for Club Umpire Convenors’ Workshop 

Ø Set tentative dates for coaching sessions, etc to go in next seasons calendar 

Ø Discuss procedures for the up and coming year 

Ø Discuss the possible job allocations with committee members for the next season  

Ø Discuss procedures for pre season junior training days 

Ø Discuss procedures/ideas for pre season senior discussion days including Level 1 Umpiring 
Accreditation Course. 

Ø Discuss any other discussion day/nights that committee are interested in holding in the 
following season. 

Ø  Decide on venues for theory exam.  Set dates for any other sessions considered 
necessary, i.e. basic accreditation etc. 

Ø Select committee of three to mark theory papers 

Ø If needed decide on how many white tops, shirts and track suite tops to order for season 

Ø Discuss problems found re dress and attitude of Netta Umpires and ways of addressing 
same in the future. 

Ø Set date if necessary for a compulsory Netta Umpire’s rules day/night. 

Ø Discuss problems with certain grades ie Masters and decide how to address this – the 
possibility of a special discussion night compulsory for at least 3 members of each masters 
team to learn the rules and what will happen if they persist in their continual abuse of the 
umpires.  Invitation to be extended to all coaches. 

Ø Discuss availability for committee members to be on duty on Saturdays 



 

Umpire’s Convenor    (revised 2004)  3 
 

Ø Set date for Pre-Season meeting early in the following year. 

Update ‘Club Umpires Convenor’s Manual and ensure the updates are available for the Convenor’s 
Workshop. Updates include latest list of Umpires attached to each club, their current badge, 
theory pass, and course attendance records. 

Hold pre season committee meeting to: 

Ø Confirm decisions made in the Post Season Meeting. 

Ø Re check and identify prospective High District National C and B badge Candidates 

Ø Advise who will be attending the C or B camp  

Ø Go through updates for Umpires Manual if there are major changes 

Ø Hand out list of Club convenors to date (if available) 

Ø Confirm everyone is happy with jobs they volunteered to carry out in the post meeting. 

Ø Confirm junior umpires pre-season training days and pre-season senior discussion day(s) are 
on track re post season meeting. 

Ø Confirm venues for theory exam.  Set dates for any other sessions considered necessary, 
i.e. Level 1 accreditation etc. 

Ø Confirm delivery dates for white tops, shirts and track suit tops if ordered. 

Ø Earmark any umpires who have shown an interest in joining the committee in the future – 
invite them in for a Saturday or two to show them the ropes 

Ø Confirm availability for committee work on Saturdays ensuring at least two members are 
available each time slot 

Ø Get tentative dates when committee members will be attending Rep Carnivals to coach our 
umpires 

Ø Set date for subsequent meetings (not monthly) 

 
(iii) Submit a written report for presentation at Council Meetings 

 
Submit a written report to the Executive and to the Minute Secretary in enough time for the 
Minute Secretary to forward the report on to the Club Delegates prior to Council Meetings 
 
If not available endeavour to have copies for delegates, life members and all other interested 
members attending Council Meetings. 

Arrange for copies of reports to be sent to all Committee Members and Club Umpire’s 
Convenors and have copies of these reports available at the Administration Block. 

 
(iv) Arrange lectures, physical and theoretical demonstrations and instruction for umpires 

 
Ensure committee members responsible for various coaching and or discussion days nights have 
booked appropriate venues and advise all Convenors at the Convenors Workshop (have dates 
and venues listed in the Convenor’s Manual under ‘What on in year’. 
 
Arrange two days for new * ````+and junior umpires each season. Submit lists of attendees 
to the Administration Officer for preparation of certificates to be sent out club convenors 
for distribution. 
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The appropriate committee members will arrange the times and notify the clubs when the 5-
week junior course starts. The Convenor will submit lists of attendees to the Administration 
Officer for preparation of certificates to be sent out to club convenors for distribution. 
  
Senior workshop for more skilled umpires, possibly camp type situation with invited guest 
speakers. The Convenor will submit lists of attendees to the Administration Officer for 
preparation of certificates to be sent out to club convenors for distribution. 
 
Arrange for a pre Section 1 Theory Exam discussion night. 
 
Set dates and hold at least 1 Level 1 Umpires Accreditation Course. Advise Netball NSW of 
venue and date.  Once number are finalised order books from NSW. 
 
With the help of Netball NSW look into having a Level 2 Umpires Accreditation Course in Ku-
Ring-Gai.  If not, distribute dates and venues to club convenors to distribute to umpires 
(National C and higher badged or interested umpires)  
 
Notify Convenors of any relevant courses run by Netball NSW including Camps that will assist 
in the improvement of our umpires. 
 
Once notified by convenors notify Netball NSW of umpiring wishing to attend relevant courses 
throughout the season. 

 
(v) Arrange theory examinations 

Once date is set by Netball NSW, advise committee member responsible for Section 1 Theory 
Exam of the date, book venue. 
 
Notify club convenors, and Rep Liaison Officer of date and venue, (see Constitution re 
Representative players).  Order Players Paper from Netball NSW. 
 
Once convenors and Rep Liaison Officer have advised the number of papers required arrange 
with the Administration Officer to photocopy enough copies of both papers plus extras to 
ensure sufficient copies are available before the date set down for the examination. 
 
If candidates are unavailable on the date set down for the exam because of a valid reason 
arrange for them to do the exam under supervision on another date. 
 
Arrange supervisors for the exam.  Note exam is usually held in three (3) different venues. 
 
Once all papers have been marked send them to the appropriate Club Convenor and Rep Liaison 
Officer for distribution. 
 
Once date for Section 2 set notify appropriate umpires and Netball NSW re papers and venue. 

 
(vi) Organise badging panels with the assistance of suitably qualified umpires 

Throughout the season arrange badging panels for both District and National Badges after 
ensuring that the candidates’ meet the criteria set down by Ku-Ring-Gai and Netball Australia – 
refer to the Convenors Manual and Parameters, Pathways and Projects. 
 



 

Umpire’s Convenor    (revised 2004)  5 
 

Supply a list of names and addresses to the Patron (if we have one at the time) of all new successful 
National Badge candidates so that letters of congratulations can be sent out.  If no Patron then 
prepare appropriate letters and have them signed by the President or Vice President. 
 

 
(vii) Keep a list of badged umpires, theory examination results, and accreditation courses 

attended by umpires 

 
Keep an up-to-date list of: 
 
Active umpires, what badge they hold and club they are registered with. 
Current Section 1 theory pass. 
Current Section 2 theory pass. 
Current Level 1 Umpiring. Accreditation 
Current Level 2 Umpiring Accreditation 
Attendance at pre-season Junior and or Senior training or discussion days. 
Attendance at 5 week junior umpiring course 
 

OTHER RESPONSIBILITIES:  
 
Prepare a Budget for the current year. 
 
Ensure there are enough supplies of rule books, whistles, etc, available at the Complex for sale 
throughout the season. 
 
Ensure there are enough District Badges available for presentation to the umpires during the season. 
 
Send Netball NSW a list of those umpires who wish to umpire State League games throughout the day 
competition, and Night Interdistrict Competition. 
 
Advise Netball NSW of those umpires who wish to be coached towards their National A badge. 
 
If unable to arrange appropriate National B badging panels liaise with Netball NSW so panels, and if 
necessary, games can be arranged.  Also contact close associations to see if they can assist. 
 
When holding a Level 1 Umpiring Accreditation course contact other associations advising them of date 
and venue. 

With respect to Accreditation Courses send list of attendees to Netball NSW for updating their 
records and once Netball NSW have sent out certificates for attendees ensure they are forwarded on 
to the appropriate people. 

 
Send Netball NSW a list of all people who attended and passed the Section 1 Theory paper and or 
Players Paper including their marks for updating of their records and once Netball NSW have sent out 
certificates for attendees forward to the Administration Officer for forwarding on to the 
appropriate people. 
 
If asked for umpires for umpire State Selections by Netball NSW contact appropriate umpires and 
club convenors that these opportunities are available and those umpires wishing to improve should 
endeavour to attend. 
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Be available to confirm any invoices received for payment by the Administration Officer before 
payment can be arranged. 

 
Ensure the Rep Liaison Officer has contact details of appropriate committee members for notification 
of  selections, training sessions, friendly games etc as required throughout the season. 
 
Check with the committee member responsible for the above has everything in hand.  Also check with 
the committee member responsible for representative carnivals that they have enough umpires to 
cover these and also enough qualified coaches attending to coach the umpires.. 
 
Arrange appropriate umpires for State Championships, and if requested help out Country Associations. 
 
Arrange umpires for State Age Championships.  Endeavour to supply as many umpires (High District or 
National Badged) to help the Country Association as possible. 
 
Once State and State Age championships are over send a list of numbers of umpires and names of 
associations to be billed for supplying umpires and where necessary costs of accommodation for these 
umpires to the Administration Officer for processing. 
 
Together with committee members select the umpires who will receive the umpiring awards at the end 
of the season. 
 
Order trophies for these awards as appropriate. (Usually 1 winner and 2 runner ups in both junior 
categories) 
 
Supply the Administration Officer with names of umpires to receive certificates on Grand Final Day. 

 
Time permitting; attend State and State Age Championships to encourage our Coaches, Managers, 
Players and Umpires as they represent our Association. 

 
At State Age, as a large number of our umpires umpire for country associations and umpire at ‘minor 
division’ which is usually played at a different venue than our teams play attend or arrange for a senior 
Ku-ring-gai representative to attend  at least one day at this venue to support our umpires.   
 
Appoint two committee members to put a ‘food roster’ together for State and State Age Umpires so 
that they have enough food for the three days. 
 
If needed arrange a bus to transport these umpires to and from the courts everyday to keep the cost 
of accommodation down. 
 
Time permitting attend representative and other functions held by the Association during the year  
 
Allocate umpires (Club names) to games for the Netta Orientation Day and produce a draw for the 
umpires.  When possible send out the umpiring draw to the Netta Convenors prior to  Orientation Day. 
 
Allocate and produce a draw for the Netta Carnival held every year in Ku-Ring-Gai (club association 
names). 
 
Any other duties that may be required or requested by the President during the year. 
 
For anyone reading this and deciding ‘hell no way’ you have the help and support of a wonderful 
committee and the executive.  You can find this position both frustrating and time consuming but 
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overall you will find it rewarding.  You need to keep an open mind; you need a love for the game, and 
especially, the umpires. 
 


